CITY OF GOLD BAR, WASHINGTON
RESOLUTION NO. 16-04

A RESOLUTION OF THE CITY OF GOLD BAR,
WASHINGTON ADOPTING A PUBLIC RECORDS
POLICIES AND PROCEDURES

WHEREAS, the Public Records Act (“PRA™) requires agencies to adopt rules governing
the disclosure of public records; and

WHEREAS, the Gold Bar Resolutions 10-14 and 15-01 provided for a Public Records
Request processing procedures in accordance with RCW 45.26.040, and specifically limited the
amount of time the City would dedicate to processing public records requests; and

WHEREAS, Gold Bar Resolutions 10-14 and 15-01 were adopted specifically to
ameliorate the increase in the volume of public records requests, particularly the increase in the
number of large or complex requests which require significant staff time, research, review,
clarification with requestors, notification to third parties, and which otherwise consume a
significant amount of City time and resources often causing delays in carrying out other City
functions; and

WHEREAS, despite the adoption of Gold Bar Resolutions 10-14 and 15-01, public
records requests continue to cause excessive interference with other essential City functions and
unreasonably disrupt the operations of the City; and

WHEREAS, for example, because of the volume of public records requests received by
the City and the voluminous amounts of records being requested, producing responsive records
via e-mail has created several issues, such as consuming large amounts of server storage space,
impacting records retention, and interfering with other City operations where staff spend an
inordinate amount of time scanning and saving electronic records into multiple files and
unsuccessfully attempting to e-mail responsive records due to e-mail and document size
limitations, all at significant impact to other essential City functions; and

WHEREAS, the City desires to adopt more comprehensive policies and procedures for
processing public records requests to provide full public access to public records, to protect
public records from damage or disorganization, and to prevent excessive interference with other
essential functions of the agency;

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Gold Bar,
Washington as follows:

Section 1. ADOPTION. The City of Gold Bar Public Records Policies and Procedures
Manual is hereby adopted, as attached hereto as Exhibit A. Resolution 15-01 is hereby
superseded by this Resolution.




Section 2. CORRECTIONS. The City Clerk is authorized to make necessary cotrections
to this resolution including, but not limited to, the correction of scrivener’s/clerical errors,
references, resolution numbering, section/subsection numbers and any references thereto.

RESOLVED this 7% dayof T,.e. 2016.

ATTEST/AUTHENTICATED: APPROVED:
: Loy ot
Lisa Stowe, City Clerk/Treasurer “‘Cee Hodo, Mayor



EST. 1910
107 - 5™ Street, Gold Bar, WA 98251

Public Records
Policies and
Procedures

Manual

Adopted by the City of Gold Bar Council, through
Resolution #16-04

Date of Resolution Adoption: June 7, 2016
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PURPOSE

The City of Gold Bar (the “City™) is committed to providing full access to public records in
accordance with the Washington State Public Records Act (RCW Chapter 42.56). The purpose
of this Public Records Policies and Procedures Manual (*Policy™) is to establish the policy and
procedures that the City will follow in order to provide full access to public records. fullest
assistance to requesters, and timely responses as required by RCW 42.56.100. while at the same
time protecting public records from damage or disorganization, preventing disclosure of exempt
or confidential information. and preventing excessive interference with other essential functions
of the City, consistent with the intent of the Washington State Public Records Act (PRA).
referenced in RCW Chapter 42.56 and the Model Rules of WAC 44-14.

The City is required to respond to public records requests pursuant to Chapter 42.56 RCW. The
City is not required to respond to questions, do research, or to give information that is not the
subject of an identifiable public record.

Except where these guidelines are mandated by statute, the guidelines in this policy are
discretionary and advisory only and shall not impose any affirmative duty on the City. The City
reserves the right to apply and interpret this policy as it sees fit, and to revise or change the
policy at any time. Failure to comply with any provision of this Policy shall not result in any
liability imposed upon the City other than as set forth in the PRA.

DEFINITIONS
1. “The City of Gold Bar” and “The City” includes any office, department, division. bureau.
board, commission. or agency of the City of Gold Bar. RCW 42.56.010¢(1).

2. “Public Record” includes any writing containing information relating to the conduct of
government or the performance of any governmental or proprietary function prepared, owned,
used. or retained by the City of Gold Bar regardless of physical form or characteristics. RCW
42.56.010(3).

3. “Writing” means handwriting, typewriting, printing, photostating, photographing, and every
other means of recording any form of communication or representation including, but not limited
to, letters, words, pictures, sounds, or symbols, or combination thereof, and all papers, maps.
magnetic or paper tapes, photographic films and prints, motion picture. film and video
recordings, magnetic or punched cards, discs, drums, diskettes, sound recordings. and other
documents including existing data compilations from which information may be obtained or
translated. RCW 42.36.010(4).

4. “Identifiable record” means an identifiable record is one in existence at the time the records
request is made and that City staft can locate after an objectively reasonable search.

5. “Exempt record™ includes all agency records that are specifically exempted or prohibited
from disclosure by state or federal law, either directly in RCW 42.56 or other statutes. See
Appendix A for a non-exclusive list of statutory exemptions and prohibitions that may be used
by the City. For more information related to Public Record Exemptions please see Municipal
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Research Service Center’s (MRSC) publication “Public Records Act for Washington Cities,
Counties and Special Purpose Districts™ on the City’s website under Public Records Requests.

RESPONSIBILITY
Public Records Officer: The City of Gold Bar’s Public Records Officer is the Mayor. Other
City staff members may also process public records requests, as needs require.

Offices: The City of Gold Bar’s office for requesting records is City Hall, 107 - 5 Street, Gold
Bar, WA 98251. Office hours are 8:00 a.m. to 5:00 p.m., Monday through Friday, excluding
holidays. More information regarding the City of Gold Bar may be obtained through the City’s
website www.cityofgoldbar.us.

PROCEDURE
1. How to Request Records: Any person requesting access to public records or seeking
assistance in making such a request must contact the Public Records Officer at:

Mayor/Public Records Officer

107 - 5" Street

Gold Bar, WA 98251

Phone: (360} 793-1101

Fax: (360) 793-2282

Email: publicrecordsofficer(@cityofgoldbar.us

Hours: 8:00 a.m. to 5:00 p.m. Monday-Friday (excluding holidays)

2. Request Format: While there is no specific required format for a public records request, a
requestor must provide the City with reasonable notice that the request being made is for public
records. If a request is contained in a larger document unrelated to a public records request. the
requestor should point out the public records request by labeling the front page of the document
as containing a public records request or otherwise calling the request to the attention of the
Public Records Officer to facilitate timely response to the request.

The City encourages that all requests for public records be made in writing on a Public Records
Request Form, which is available at City Hall and on the City of Gold Bar's website
www.cityofgoldbar.us. Requests may be submitted in person, by mail, fax, e-mail, or orally (see
section regarding “Oral Requests™). Mail, e-mail, and faxes will be considered received on the
date the form is stamped “received”, not on the date sent. Requests should include the following
information to facilitate processing:

A, The requestor’s name, e-mail and/or mailing address, and/or contact phone number;

B. The date of the request:

C. The nature of the request, including a detailed description of the public record(s)
adequate for the city personnel to be able to identify and locate the records;

D. A statement regarding whether the records are being requested for a commercial
purpose (RCW 42.56.070 (9)); and

E. Whether the requestor desires copies, or to inspect the requested records and preferred
method of receiving responsive records.
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A variety of records are available on the City’s website at www.cityofeoldbar.us and on the
lobby computer. Requestors are encouraged to view records available on the website or lobby
computer prior o submitting a records request.

3. Oral Requests. An oral request does not memorialize the exact records sought and therefore
prevents a requestor or the City from later proving what was included in the request.
Furthermore. as described in WAC 44-14-04002(1). a requestor must provide the City with
reasonable notice that the request is for the disclosure of public records; oral requests, especially
1o City staft other than the public records officer or designee. may not provide the City with the
required reasonable notice. Therefore, requestors are strongly encouraged to make written
requests. If the City receives an oral request, the City staff person receiving it should
immediately reduce it to writing and then verify in writing with the requestor that it correctly
memorializes the request.

4. Response to Requests. The City will process requests in the most efficient manner as the
Public Records Officer deems appropriate. In an effort to better understand the request and
provide all responsive records, the Public Records Officer can inquire about the purpose for the
request but the requestor is not required to answer except to establish whether inspection and
copying would violate RCW 42.56.070(9) or other statute which exempts or prohibits production
of specific information or records to certain persons.

A. Acknowledging receipt of request — RCW 42.56.520 - Within five business days of
receipt of the request. not including the day the request was received as provided by
RCW 1.12.040, the Public Records Officer will do one or more of the following:

1. Make the records available for inspection or copying;

ii.  Provide an internet address and link on the City’s web site to the specific record(s)
requested.

a. except that if the requester notifies the City that he or she cannot access the
records through the internet, then the City must provide copies of the record. at
the expense of the requester, or allow the requester to view copies using a City
computer.

b.  When the requestor has found the records he or she is seeking, the requestor
should advise the Public Records Officer that the requestied records have been
provided and the remainder of the request may be cancelled.

m.  Acknowledge the request and provide a reasonable estimate of the time needed to
respond to the request and a date by which the records will be produced in whole or
in part depending on whether the records are being provided in installments.
Additional time to respond may be necessary under the following circumstances;
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a. to request clarification from the requester if the request is unclear or does not
sufficiently identify the requested records (see “Requesting Clarification™
section);

b. to locate and assemble the records requested:

c. to notity third persons or agencies affected by the request in the event the
requested records contain information that may affect rights of others and may be
exempt from production pursuant to RCW 42.56.540.

1) Such notice should be given so as to make it possible for those other persons
to contact the requestor and ask him or her to revise the request, or, if
necessary. seek an order from a court to prevent or limit the disclosure. The
notice to the affected persons will include a copy or summary of the request
(WAC 44-14-040):

2) Nothing in this policy is intended to, nor does it create, any right to such
notice.

d. to determine whether any of the information requested is exempt from production
and to redact such information and prepare an exemption log.

Should an extension of time be necessary to fulfill the request, the Public Records
Officer will provide a revised estimate and explain the changed circumstances that
make it necessary.

iv.  Deny the request. Any denials of requests, in whole or in part, for public records will
be accompanied by a written statement specifying the reason(s) for the denial.
including a statement of the specific exemption authorizing the withholding of the
record and a brief explanation of how the exemption applies to the record withheld.
RCW 42.56.210(3)

B. Identifiable record: A requestor must request an "identifiable record" or "class of
records” before the City must respond. The Act does not allow a requestor to search
through City files for records which cannot be reasonably identified or described to the
City.

C. Requesting Clarification: In acknowledging receipt of a public record request that is
unclear, the City may ask the requestor to clarify what information the requestor is
secking. Additionally, clarification may be sought in the following, non-exhaustive,
circumstances:

i.  To determine the specific date or date range of records sought, if known.
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ii.  To ask a requestor to prioritize the records he or she is requesting so that the City is
able to provide the most important records first. The City is not required to ask for
prioritization. and a requestor is not required to provide it.

iii.  To clarify requests for identified in vague terms such as “any and all documents
related to.” “all records relating to™ or similar language. If the requestor is unable or
unwilling to help narrow the scope of the documents being sought in order to expedite
the City’s response and/or reduce the volume of potentially responsive documents,
the Public Records Officer may err on the side of producing more rather than fewer
documents in response to such a broad, general request. City staff shall not be
obligated to interpret such a broad, general request in order to decipher which specific
documents may be of interest to the requestor and the PRA does not allow a requestor
to search through the City’s files for records which cannot be identified or described
to the City.

Such clarification may be requested and provided by telephone, If the clarification is
made by telephone, the PRO will confirm the scope of the clarification in writing. The
confirmation will be deemed the correct statement of the scope of the request unless the
requestor responds with a different statement of the scope.

If the requestor fails to clarify the request within 30 days, the City may consider the
request abandoned. RCW +42.56.520; WAC 44-14-04003¢7). If the City considers the
request abandoned. it should send a closing letter to the requester. WAC 44-14-04003(7)

D. Prioritizing Requests: Requests will be processed with priority given to small requests
for easily located documents, over large or broad requests. The City will provide
requestors with a priority list 1dentifying the status of pending requests. The Public
Records Officer shall determine how to respond 1o requests in the most efficient manner
in order to provide the fullest assistance to requestors.

5. Providing Records in Installments: When the request is for a large number of records, the
City may provide access for inspection and copying in partial installments if reasonably
determined that it would be practical to provide the records in that way. If the requestor does not
contact the Public Records Officer within thirty (30) working days to arrange for the review of
the first nstallment, the City may deem the request abandoned and may stop fulfilling the
remainder of the request. The City is not required to process all requests to completion in the
order that they are received. Rather, the City may prioritize requests in order to provide for the
most expeditious processing of all requests. RCH 42.56.120

If the requestor has found the records he or she is seeking and no longer desires to receive any
remaining installments yet to be produced, the requestor should advise the Public Records
Officer that the requested records have been provided and the remainder of the request may be
cancelled.
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6. Electronic records: The process for requesting electronic public records is the same as the
process for requesting paper public records.

When a requestor requests records in an electronic format, if technically feasible. the Public
Records Officer will provide the nonexempt records or portions of such records that are
reasonably locatable in an electronic format that is used by the City and is generally
commercially available: or will provide the records in a format that is reasonably translatable
from the format in which the agency keeps the record. For records in which the City only has a
paper copy of the record, the City may scan the record into an Adobe Acrobat PDF file at the
requestor’s request and expense as outlined in the City's Fee Schedule.

7. Records Delivery: The City offers the following four methods for obtaining responsive
records.

A. Inspection.
B. Paper copies.

C. E-mail. For requests or installments which have a very low volume of responsive
electronic records, the records may be sent by e-mail as an attachment. Responsive
records, including complete or partial installments, will not be e-mailed if determined.
in the City's sole discretion, that doing so will excessively interfere with other
essential City functions or unreasonably disrupt the operations of the City.

D. CD/DVD. Requests/installments which have a large volume of responsive records
will be delivered in one or more installments will be copied onto a CD/DVD.
CDs/DVDs can be either picked up in person or sent by United States mail and will
be provided at the cost as stated in the City’s Fee Schedule,

8. No Duty to Create Records: This policy does not require the City to answer written
questions. summarize data or information, create new public records, or provide information in a
format that is different from original public records; however, the City may in its discretion,
create such a new record to fulfill the request where it may be easier for the City to create a
record responsive to the request than to collect and make available voluminous records that
contain small pieces of information responsive to the request. WAC 44-14-04003(5)

9. No Duty to Provide Information: This policy does not require the City to respond to requests
for information, research, opinions or advice. Requests for information, research, opinions.
advice, or similar requests will not be responded to pursuant to this policy.

10. No Duty to Supplement Responses: The City is not obligated to hold current records
requests open to respond to requests for records that may be created in the future. A new request
must be made to obtain later-created public records.

11. Fees, Generally: The charge for photocopies is fifteen cents per page or the actual per page
cost, whichever is greater. When public records are mailed to a requestor, a charge for postage
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and the cost of the envelope or container used may be added. No fee is charged for inspection of
a public record or for locating a record. Fees may be waived due to the few number of copies
made or other circumstances. Payment of fees is required prior to release of records unless other
arrangements have been made. RCW 42.56.120. Detailed fees applicable to public records
requests can be found in the City’s Fee Schedule.

12, Deposit; The City may require a deposit of up to ten percent (10%) of the estimated cost of
copying records prior to copying any records for a requestor. The City may also require payment
of the remainder of the cost before providing all of the records. or the payment of the costs of
copying an installment before providing that installment. RCW 42.56.120

13. Availability and Inspection of Public Records: Public records are available for inspection
and copying at City Hall during normal business hours: Monday through Friday, 8:00 a.m. 1o
5:00 p.m.. excluding the lunch hour (Noon — 1:00 p.m.) and excluding legal holidays. City staff
and the requestor may make mutually agreeable arrangements for time(s) of inspection and

copying.

To the extent possible given other demands for space and staff time, the Public Records Officer
shall promptly provide space to inspect public records at City Hall. The City deems it necessary.
in order to comply with the PRA’s mandate to protect public records, to require that inspections
of public records be conducted in the presence of the Public Records Officer or designated staff.
The City will make every effort to provide staff to oversee the expeditious inspection of public
records without unduly compromising or unreasonably interfering with the essential functions of
the City. All assistance necessary to help requestors locate and inspect particular responsive
records shall be provided by the Public Records Officer or other City staff, provided that the
giving of such assistance does not unreasonably disrupt the daily operations of the City. In
accommodating a request for public records inspection, the City may consider the size of the
request, the ease with which the requested records can be made available for inspection, and
special accommodations requested by the requestor necessary in order to inspect the records, the
availability (schedule) of the requestor to conduct the inspection. the availability of City staff to
observe the inspection, the time constraints on staff availability imposed by other current City
business, and any other relevant circumstance.

After inspection is complete, the requestor shall indicate which documents he/she wishes to have
copied using a non-permanent method of marking the desired records as approved by the Public
Records Officer. The City will arrange for copying or scanning. Copies and scans must be made
by City personnel on City owned equipment unless other arrangements have been made by the
Public Records Officer. Depending on City staff availability, the City may require that the copies
be made for pick up or mailing at a later date. Copying/scanning shall be charged in accordance
with the City's Fee Schedule.

14. Preservation of Public Records: No member of the public may remove a public record
from City Hall without the City’s permission. No member of the public may remove a public
record from a viewing area. disassemble. or alter, fold, mark. deface, tear, damage or destroy any
public record. Public records maintained in a file jacket or binders. or in chronological order.
may not be dismantled except for the purpose of copying, and then only by City staff. Copies of
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public records may be copied only on copying machines of the City unless other arrangements
are made by the Public Records Officer. No food or drink will be permitted during the inspection
of public records. Access to file cabinets. shelves. vaults and other City storage areas is restricted
to authorized City staff.

15. Loss of Right to Inspect: Inspection shall be denied and the records withdrawn by the
Public Records Officer if the requestor, when reviewing the records. acts in a manner which will
damage or substantially disorganize the records or interfere excessively with other essential
functions of the City.

16. Organization of Public Records: The City finds that maintaining an index as provided in
RCW 42.56.070(3) for use by the public would be unduly burdensome and would interfere with
agency operations given the high volume, various locations. and types of public records received.
generated and otherwise acquired by the City. RCW 42.56.070(4) & Resolution No. 21-05A.
Notwithstanding the foregoing. the City will maintain its records in a reasonably organized
manner and take reasonable actions to protect records from damage and disorganization.

17. Closing Abandoned or Unpaid Requests: 1f the requestor withdraws the request. fails to
fulfill his or her obligations to inspect the records within thirty (30) days of notice that the
records are available for inspection, or fails to pay the deposit. installment payment or final
payment for the requested copies, City personnel will close the request. City personnel will
document closure of the request and the conditions that led to closure. RCW 42.56.120

18. Records Exempt from Public Disclosure: The City is not required to permit public
ingpection and copying of records for which public disclosure of the record is prohibited,
restricted or limited by state law or federal statute or regulation. The City is prohibited by statute
from disclosing lists of individuals for commercial purposes. RCW 42.56.070¢9)

The Public Records Act provides that a number of types of documents are exempt from public
inspection and copying. RCW +42.56.230 through 42.56.480 contains a large number of
exemptions from public inspection and copying.

Other statutes outside the Public Records Act may prohibit and exempt disclosure of certain
documents or information RCH £2.56.070¢1).

Appendix A of this policy contains a list of the statutory exemptions and prohibitions of some
documents held by the City. This list is not exclusive. The City’s failure to list an exemption
shall not affect the effectiveness of the exemption.

If a record is wholly or partially exempt from production and should be withheld or redacted. the
Public Records Officer will state the specific exemption and provide a brief explanation of how
the exemption applies to the record being withheld or redacted on an exemption log. This
explanation should be sufficient to enable the requestor to make a threshold determination of
whether the claimed exemption is proper.
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19. Mechanism for Review of Denial: Any person who objects to the denial of a public records
request may petition in writing to the Public Records Ofticer for a review of that decision within
five business days of the date of the denial. The petition shall include a copy of or reasonably
identify the written statement by the Public Records Officer or designee denying the request and
the basis for the requester’s challenge to the denial. The Public Records Officer shall perform a
review of the denial as promptly as possible. Pursuant to state law. the review shall be deemed
concluded at the end of the second business day following the denial to represent final action for
the purposes of judicial review. RCW 42.56.53(0. Any person may obtain court review of denials
of public records requests pursuant to RCW 42.56.550 at the conclusion of two business days
after the initial denial regardless of any internal administrative appeal.

20. Retention of Records: The City follows RCW Chapiter 4(). 14, Preservation and Destruction
of Public Records, in the retention and destruction of public records. The Secretary of State,
State Archives Committee approves a general retention schedule for local agency records
(including cities) common to most agencies.

The retention schedule for local agencies is available at www.secstate.wa. gov/archives. Retention
schedules for documents vary based on the content of the record. WAC 4414-03005

21. Time Allocated to Processing Public Records Requests: In an effort to provide full public
access to public records, to protect public records from damage or disorganization, and to
prevent excessive interference with other essential functions of the agency, the City allocates 12
hours per month of combined Public Records Officer and other City staff time for the handling
and processing of public records requests. Additional time may be allocated from time to time
depending on staffing and funding availability.

22. Disclaimer of Liability: Neither the City nor any officer, employee, official or custodian
shall be liable, or shall a cause of action exist, for any loss or damage based upon a release of
Public Records if the person releasing the records acted in good faith in attempting to comply
with this policy.

This policy is not intended to expand or restrict the rights of disclosure or privacy as they exist
under state and federal law. Despite the use of any mandatory terms such as “shall”, nothing in
this policy is intended 10 impose mandatory duties on the City beyond those imposed by state
and federal law.
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Appendix A
RCW Exemption and Prohibition Statutes’

Washington State Statutes

RCW 2.64.111 | Documents regarding discipline/retirement of judges
RCW 2.64.113 Contidentiality — violations

RCW 4.24.550 Information on sex offenders

RCW 5.60.060 Privileged communications

RCW 5.60.070 Court-ordered mediation records

RCW 7.68.140 Victims' compensation claims

RCW 7.69A.030(4) Child victims and witnesses - protection of identity
RCW 7.69A.050 Rights of child victims and witnesses — addresses
RCW 7.75.050 | Records of Dispute Resolution Centers

RCW 9.02.100 Reproduetive privacy

RCW 9A.82.170 Financial institution records — wrongful disclosure
RCW 9.51.050 Disclosing transaction of grand jury

RCW 9.51.060 Disclosure of grand jury deposition

RCW 9.73.090(1)(c)

Prohibition regarding specified emergency response personnel recordings

RCW 10.27.090 Grand jury testimony/evidence

RCW 10.27.160 Grand jury reports — release to public only by judicial order
RCW 10.29.030 | Organized crime special inquiry judge

RCW 10.29.090 Records of special inquiry judge proceedings

RCW 10.52.100 Records identifying child victim of sexual assault

RCW 10.77.210 Records of persons committed for criminal insanity

RCW 10.97.040 | Criminal history information released must include disposition
RCW 10.97.050 Conviction and criminal history information

RCW 10.97.060 Deletion of certain criminal history record information, conditions
RCW 10.97.070 Disclosure of identity of suspect to victim

RCW 10.97.080 Inspection of criminal record by subject

RCW 13.32A.090

Crisis residential centers notice to parent about child

RCW 1334115

- Court dependency proceedings

RCW 13.40.217

Juveniles adjudicated of sex offenses — release of information

RCW 13.50.010

| Maintenance of and access to juvenile records

RCW 13.50.050

Juvenile offenders

RCW 13.50.100

Juvenile/children records not relating 1o offenses

' This list of statutory exemptions and prohibitions of some records held by the City of Gold Bar is not exclusive,
nor does this list imply that the City of Geld Bar has or maintains some or all of the types of records noted in this

list.
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RCW 13.60.020

Missing children information

RCW 13.70.090

Citizen juvenile review board — confidentiality

RCW 18.04.405

Confidentiality of information gained by CPA

RCW 18.19.060

Notification to clients by counselors

RCW 18.19.180

Confidential communications with counselors

RCW 19.215.020 Destruction of personal health and financial information

RCW 19.34.240(3) Private digi_tal signature keys

RCW 19.215.030 Compliance with federal rules

RCW 26.04.175 Name and address of domestic violence victim in mamage records
CW 26. 12.170 Reports of child abusefneglect with courts

RCW 26.23.050

Child support orders

RCW 26.23.120

Child support records

RCW 26.26.041 Uniform Parenlage Act— protecnon of participants
RCW 7267.26.45_0 | Confidentiality of genetic testing
RCW 26.33.330 Sealed court adoption records
RCW 26.33.340 Agency adoption records
RCW 26.33.343 Access to adoption records by confidential intermediary
RCW 26.33.345 Release of name of court for adoption or relinquishment
RCW 26.33.380 Adoption — identity of birth parents confidential
RCW 26.44.010 Privacy of reports on child abuse and neglect
RCW 26.44.020(19) Unfounded allegations of child abuse or neglect

CW 26.44.030 Reports of child abuse/neglect
RCW 26.44.125 Right to review and amend abuse tmdmg confidentiality
RCW 27.53.070 | Records identifying the location of archaeological sites
RCW 29A.08.720 Voter registration records — place of registration confidential
RCW 29A.08.710 | Voter registration records — certain information exempt

RCW 35.102.145

Municipal business and occupation tax — Confidentiality. privilege. and
disclosure

Chapter 40.14 RCW

| Preservation and destruction of public records

RCW 42.23.070(4)

Municipal officer disclosure of confidential information prohibited

RCW 42.41.030(7)

Identity of local govermnent whistleblower

RCW 42.41.045

Non-disclosure of protected information (w]nst]eblower)

RCW 46.52.080 | Traffic accident reports - confidentiality
RCW 46.52.083 7 Traffic accident reports — available to interested par‘ues
CW 46.52.120 Trafﬁc crimes and mfracnons confidential use by police: and courts

RCW 46.52.130(2)

Abstract of drlvmg s record

CW 48.62.101

Local government insurance transactions — access to information

RCW 50.13.060

Access to employment security records by local government agencies
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RCW 50.13.100

Disclosure of non-identifiable information or with consent

RCW 51.28.070

Worker’s compensation records

RCW 51.36.060

| Physician information on injuted workers

RCW 60.70.040

No duty to disclose record of common law lien

RCW 68.50.105

| Aut0psy reports

RCW 68.50.320

Dental identification records — available 1o law enforcement agencies

Chapter 70.02 RCW

{ Medical records — aceess and disclosure - entire chapter (HC providers)

RCW 70.05.170

Child mortality reviews by local health departments

RCW 70.24.022 Public health agency information regarding sexually transmitted disease
investigations - confidential

RCW 70.24.024 Transcripts and records of hearings regarding sexually transmltted diseases

RCW 70.24.105 | HIV/STD records

RCW 70.28.020

Local health department TB records — confi dentlal

RCW 70.41.200

HOSpltaI quality i 1mprovement committee records and accreditation reports

RCW 70.48.100

Jail records and booking photos

RCW 70.58.055  Birth certificates — certain information confidential
RCW 70.58.104 Vital records. research confidentiality safeguards
CW 70.94.205 Washington Clean Air Act~ confidentiality of data.

RCW 70.96A.150

Alcohol and drug abuse treatment programs

RCW 70.123.075

] Client records of domestic violence programs

RCW 70.125.065

Records of rape crisis centers in discovery

RCW 71.05390

| Information about mental health consumers

RCW 71.05.395

Chapter 70.02 RCW applies to mental health records

RCW 71.05.400

Information to next of kin or representative

RCW 71.05.425

Notice of release or transfer of committed person after offense dismissal

RCW 71.05.427

 Information that can be released

RCW 71.05.430

Statistical data

RCW 71.05.440

Penalties for unauthorized release of information

RCW 71.05.445

Release of mental health information to Dept. of Corrections

RCW 71.05.620

Authorization reqmrements and access to court records

RCW 71.05.630

Release of mental health treatment records

RCW 71.05.640

Access o treatment records

RCW 71.05.650

Accounting of disclosures

CW 71.24.035(5)(2)

Mental health information system ~ State, county and regional support
networks -~ confidentiality of client records

RCW 71.34.200

Mental health treatment of minors — records confidential

RCW 71.34.210

 Court records for minors related 10 mental health treatment

RCW 71.34.225

Release of mental health services information
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RCW 71A.14.070 | Records regarding developmental disability — confidentiality

RCW 72.09.345 Notice to public about sex offenders

RCW 72.09.5835(3) | Disclosure of inmate records to local agencies ~ confidentiality
RCW 73.04.030 Veterans discharge papers exemption (see related RCW 42.56.440)
RCW 7{.0___&.060 Appiicants and fecipients of public assistance

RCW 74.04.520 Food stamp program confidentiality

RCW 74.09.900 | Medical assistance '

RCW 74.13.121

Financial information of adoptive parents

RCW 74.13.280

Children in out-of-home placements - confidentiality

RCW 74.20.280 Child support enforcement — local agency cooperation. information

RCW 74.34.095 Abuse of vulnerable adults - confidentiality of investigations and reports

RCW 82.32.330 Disclosure of tax information

RCW 84.36.389  Confidential income data in property tax records held by assessor
Confidential income data supplied to assessor regarding real property

RCW 84.40.020

Selected Federal Confidentiality Statutes and Rules

18 USC § 2721 - 2725

Driver and License Plate Information

20 USC § 1232¢ | Family Education Rights and Privacy Act 7

23 USC § 409 Evidence of certain accident reports

42 USC 290dd-2 Confidentiality of Substance Abuse Records

42 USC § Limits on Use and Disclosure of Social Security Numbers.
A405(e)(2)(C)(vint) (1)

42 USC 654(26) State Plans for Child Support

42 USC 671(a)(8) State Plans for Foster Care and Adoption Assistance

42 USC 1396a(7) State Plans for Medical Assistance

7 CFR 272.1(c)

Food Stamp Applicants and Recipients

34 CFR 361.38

State Vocational Rehabilitation Services Programs

42 CFR Part 2 (2.1 -

Confidentiality of Alcohoi and Drug Abuse Patient Records

42 CFR 431.300 - 307

Safeguarding Information on Applicants and Recipients of Medical Assistance

42 CFR 483.420

Client Protections for Intermediate Care Facilities for the Mentally Retarded

42 CFR 5106a(b)(2)(A)

Grants to States for Child Abuse and Neglect Prevention and Treatment
Programs

45 CFR 160-164

HIPAA Privaéy Rule

46 CFR 40.321

USCG regulations reparding confidentiality of drug and alcohol test results
done by marine employers
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